


Emeryville’s dedicated finance team 
of seven (7) is responsible for the 
accounting operations, budget, 
financial reporting, debt management, 
and investment oversight within 
the framework of City policies and 
procedures. The payroll function is 
currently being transitioned from the 
Human Resources Department to 
Finance. Finance has a departmental 
budget of approximately $1.4 million for 
FY 2022-23. This recruitment was initiated 
in response to a retirement.

Like other agencies, Emeryville faced 
new challenges over the last few years, 
but its financial foundation is strong, and 
the forecast looks bright. The Finance 

From its incorporation in 1896, Emeryville 
has evolved from an industrial hub to a
contemporary city of arts and innovation 
which continues to evolve and grow into 
a modern 21st Century urban community 
with retail, office, hospitality, and 
biotechnology sectors. Emeryville offers 
a thriving arts community and the Bay 
Street retail and residential project. The 
City is home to over 1,000 businesses, 
including nationally recognized brands 
Clif Bar, Peet’s Coffee, Novartis, Grifols, 
Zymergen, Tanium, and computer 
animation pioneer Pixar.

When it comes to entertainment, 
Emeryville offers all the advantages of 
an urban area including a thriving arts 
community with hundreds of artists 
and musicians, and the Bay Street retail 
and residential project which includes 
movie theaters, unique shops, national 
clothing chains, and world-class dining. 
The City is also home to day spas, 
health clubs, yoga studios, open air 
shopping malls, and more. In Emeryville, 
there is something for every taste and 
preference. 

For those looking to get outside, 
Emeryville provides nine City Parks 
for residents to relax, play sports, 
and host social and cultural events, 
with many activities staged along the 
western shoreline. The City is also 
continually developing the Emeryville 
Greenway, a series of pedestrian and 
bike paths intended to provide more 
connectivity within the city and looking 
for opportunities to expand public open 
space. The surrounding area offers 
residents countless outdoor recreation 
opportunities including hiking, biking, 
picnicking, and swimming at the 2,079-
acre Tilden Regional Park to the east, 
fishing, crabbing, boating, sailing, and 
sightseeing in the San Francisco Bay 
to the west, and golfing at the nearby 
Montclair and Tilden Park Golf Courses.

Emeryville is located between Berkeley 
to the north, Oakland to the south, and 
the San Francisco Bay to the west. At 
the eastern end of the San Francisco Bay 
Bridge, Emeryville (pop. approximately 
13,500), covering 1.2 square miles, is the 
gateway to the East Bay.

Emeryville is a charter city with a Council/
Manager form of government. The five-
person City Council is elected at-large 
to staggered four-year terms. Elections 
are held in even-numbered years, and the 
Mayor and Vice Mayor are selected by 
the Council Members on an annual basis. 
Regular council meetings are usually 
held on the first and third Tuesdays of 
every month (except for the first Tuesday 
in January and August). Emeryville 
City Council meetings are efficient and 
well-managed, very rarely approaching 
two hours in duration. The staff and 
City Council enjoy a mutually respectful 
relationship and work to make a positive 
impact on the vibrant, active, and livable 
community of Emeryville.

Emeryville is a robust, full-service city 
with 169 FTE and an operating budget 
of approximately $47.8 million and a CIP 
budget of $15.7 million. The City generally 
operates on a two-year budget cycle with 
alternate years focused on the Capital 
Improvement Program. Emeryville is 
financially strong with reserves at over 
50% of the operating budget. The City 
Council has a policy to hold at least a 50% 
general fund reserve in accordance with 
best practices in local government. 

City leaders enjoy the benefits of having 
a talented staff and management team. 

In addition to Finance, City Departments 
include Police, Community Services, 
Community Development, Public Works, 
City Attorney, Human Resources, 
Information Technology, City Clerk, and 
the Office of the City Manager. The City 
contracts with the Alameda County Fire 
District for its fire services and offers the 
Emeryville Child Development Center. To 
learn more about Emeryville, visit: www.
ci.emeryville.ca.us.

https://www.ci.emeryville.ca.us/
https://www.ci.emeryville.ca.us/


The City is seeking an experienced, 
well-rounded and forward-thinking 
local government professional who can 
confidently lead Emeryville’s finance team 
and serve as the organization’s top fiscal 
expert. Reporting to the City Manager, this 
team and results-oriented department 
head will have an impressive record of 
producing quality work and delivering 
timely, accurate information. 

The individual selected will be an 
exceptional critical thinker who can 
develop innovative solutions using their 
broad technical knowledge and familiarity 
with proven and promising practices. The 
successful candidate will have experience 
developing and maintaining financial 
operations including budget, investment 
management, treasury services, 
business license and revenue collection, 
accounts payable, and payroll as well as 
policy development, preparing financial 
statements and reports, overseeing 
audits, and implementing accounting 
controls. 

This talented professional will use 
their exceptional communication skills 
to clearly convey complex financial 
information to a range of audiences 
including the public and elected and 
appointed officials. To that end, the 
selected candidate will be a comfortable 
speaker who welcomes opportunities 
to present on various finance-related 
topics. As the internal fiscal adviser, 
the Director will also be expected to 
educate policymakers and members of 
the executive team and assist with the 
facilitation of well-informed decision 
making.

While strong technical skills are 
foundational, soft skills are equally critical 
to success in this role. Operating at the 
highest management level, the ideal 
candidate will be able to connect with 
other employees and build productive 
relationships throughout the organization. 
The selected individual will work as a 
collaborative partner to creatively solve 
problems and embrace opportunities 
to modernize. The Director will an 
effective decision maker, stay calm under 
pressure, and exhibit a confident yet 
humble leadership presence. Adaptability, 
resourcefulness, and the ability to 
enhance cohesiveness among teams and 
working groups in a hybrid environment 
will be considered favorably. 

The ideal candidate will be an 
approachable, empowering hands-on 
manager and mentor who supports a 
healthy work-life balance. This engaged, 
supportive leader will champion staff’s 
professional development and provide 
training and learning opportunities that 
capitalize on interests and magnify 
potential. 

The successful candidate will possess 
any combination of education and training 
that provide the required knowledge 
and abilities needed for successful job 
performance, which typically includes 
four (4) years of progressively responsible 
accounting and financial analysis 
experience, considerable administrative 
and supervisory experience, and a 
bachelor’s degree in accounting, business 
administration, public administration, 
or related field. A master’s degree and 
professional certifications are desired.

Department will continue to play a leading 
role in helping ensure the City’s short and 
long-term fiscal vitality. The department’s 
FY 2022-23 goals are to:

• Establish financial planning 
models, reporting, and controls 
to help manage short- and long-
term business strategies of the 
City including, but not limited to, 
investments, cash management, 
municipal finance, auditing, and 
accounting for the City’s financial 
affairs. 

• Produce and present a projected 
fund balance spreadsheet, which 
reflects the impact of changing 
conditions in the economy, to the 
Budget Committees and the City 
Council for each budget and mid-
year budget review. 

• Produce and present, to the 
Budget Committees and the City 
Council, a quarterly investment 
report reflecting the City’s 
compliance with the cash flow 
requirements of the State; develop 
a more proactive investment 
strategy to achieve higher returns.

• Continue to provide and produce 
excellent award-winning financial 
statements.

• Reduce reliance on paper-based 
systems for business license tax 
renewals by transitioning to an 
online business license system.

• Issue Housing Bonds in 
compliance with the City’s 
policies in the Affordable Housing 
Expenditure Plan.



Following the closing date, applicants 
with the most relevant qualifications 
will be granted preliminary interviews 
by the consultants. Candidates deemed 
to be the best qualified will be invited 
to participate in additional interviews in 
early January. A decision is anticipated 
in early 2023 following the completion of 
negotiations and extensive background 
and reference checks. Please note that 
references will not be contacted until 
mutual interest has been established.
    
 
The City of Emeryville is an equal 
opportunity employer. The City values 
diversity and encourages all qualified 
candidates to apply for consideration.

Jennifer Curtis  •  661.510.0076
Teri Black  •  424.296.3111    

TERI BLACK & COMPANY, LLC
www.tbcrecruiting.com

Hybrid Work Schedule – Option to 
telework a portion of the work week is 
negotiable.

Workweek – 35-hour workweek.

CalPERS Retirement: 
Classic members: 2.0% at 60 with a 7% 
employee contribution.

New members: 2.0% at 62 with a 7.25% 
employee contribution.

2023 CalPERS Health Insurance:  
City-paid maximum monthly premium: 
Employee Only $813.79, 2-Party 
$1,627.61, and Family $2,115.93.

• Alternative Health Benefit/Opt-out 
for flexible benefits/cash in-lieu of 
medical - $813.79 monthly.  

Dental Insurance – City-paid Delta 
Dental PPO or HMO.

Vision Insurance – City-paid Vision 
Insurance Plan (VSP).

Long-term disability insurance – City-
paid benefit of 60% of monthly salary up 
to $10,000, less other income.

The salary range for this position is $166,212 - $224,412. Placement within 
the range will be DOQE. In addition to salary, Emeryville offers a competitive 
benefits package that includes, but is not limited to:

Life Insurance and Accidental 
Death and Dismemberment – 
City-paid insurance with coverage equal 
to employee’s annual salary. Employee 
may purchase supplemental life 
insurance for themselves, a spouse, or 
children.

Deferred compensation – City 
contribution of $25 monthly.

Vacation – Accrual starts at 10 days 
per year and increases with years of 
service per schedule up to 25 days per 
year. The City Manager may credit new 
employees with additional weeks of 
vacation per year for relevant service 
with their prior employer.

Sick Leave – 15 days per year.

Administrative Leave – 7-10 days per 
year with annual cash-out option.

Paid Holidays – 11 observed holidays 
plus 3 floating holidays.

Other benefits are available including 
pre-tax medical and dependent day 
care flexible spending accounts, tuition 
reimbursement, and an Employee 
Assistance Program.

APPLICATION 
& SELECTION 
PROCESS

The closing date for this 
recruitment is midnight, 
Sunday, December 4, 
2022. To be considered 
for this opportunity, upload 
a compelling cover letter, 
resume, and list of six 
professional references using 
the “Apply Now” feature at 
www.tbcrecruiting.com. This 
is a confidential process and 
will be handled accordingly 
throughout the various stages 
of the process.

https://www.tbcrecruiting.com/
https://www.tbcrecruiting.com/

